
CURRICULAR PRACTICAL TRAINING 
AGREEMENT 

 

 
 
 

 AUTHORIZATION:  
Work is authorized only for the dates, hours, and employer indicated on your I-20. Part-time CPT must be 20 
hours per week or less while classes are in session. Any other off-campus work is not legal.  

 
 EXTENSION:  

To extend CPT past the end date indicated on page 2 of your I-20, see International Affairs before the CPT end 
date to request an update to your I-20. You will need process your extension with Career Development. 

 

 REGISTRATION:  
You must be registered internship credits during the same semester in which you will work on CPT.  Note: if your 
internship is in summer, you will need to register for internship credits through the MICA Office of Continuing 
Studies. 

 

 I-9:  
If you will be paid, you and your employer will complete an Employment Eligibility Verification form (I-9), which the 
employer keeps. You must show that the CPT was authorized on your I-20 and will need a Social Security 
Number (SSN). 

 

 SOCIAL SECURITY NUMBER:   
If you will be paid, a Social Security Number is required.  Speak with International Affairs Staff for more 
information. 

 

 TAXES:  
If you are paid, you may need to file federal and state taxes on your income. For more information, visit IRS 
resources or speak with a tax professional. 

 

 OPT ELIGIBILITY:  
The government places no limit on the length of time you may participate in appropriate, authorized part-time 
CPT. More than 364 days of full-time CPT during your entire course of study will result in ineligibility for OPT. 

 

 WORKING WITHOUT AUTHORIZATION:  
The U.S. government considers working off campus without authorization to be a very serious violation of F-1 visa 
status.  ANY unauthorized off-campus work—even for just one day and even if you did not know it was illegal—
violates your F-1 visa status and may result in cancellation of your F-1 status and denial of future immigration 
benefits. If anyone at MICA becomes aware that you have worked illegally, the government requires that MICA 
report this to the US Citizenship and Immigration Services.  Always consult with International Affairs and obtain 
appropriate written authorization on your I-20 before beginning any off-campus employment. 

 

I understand that I am responsible for maintaining my legal status in the United States and I understand the rules 
related to CPT employment authorization. 
 

 My CPT authorization is only for the employer, dates, and job indicated on page 2 of my I-20. 

 I must seek new CPT authorization on my I-20 from International Affairs for a new eligible job or for 
different dates of employment (including extension of employment). 

 During the fall and spring semesters, I may only work up to 20 hours per week. 

 I must be registered for the internship or independent study credits during the same semester that I am 
authorized for CPT 

 CPT must be authorized on page 2 of my I-20 BEFORE I can begin work. 

 I must always be registered as a full-time student with 12 or more credits. 
 

Student Name: _________________________________________ 
 

      Signature:  _____________________________________________ Date: __________________ 


