
MICA Course Registration

Waitlist FAQ

The online registration system offers a waitlist for closed courses, allowing a student to be automatically enrolled

in a class when a seat becomes available. Currently, waitlists are only utilized for selected undergraduate courses.

How does the waitlist process work?

• Students can enroll to the waitlist when a class section is closed and the course has a waitlist. A waitlist position

number will then be assigned to the student.

• When seats become available in a closed class section, a scheduled process runs that automatically enrolls

students from the waitlist in order of waitlist position. The class remains closed until the waitlist empties of eligible

students.

• If a student is not eligible to enroll in the class, the system will select the next eligible student on the waitlist

according to their position number. Students that were on the waitlist and were not enrolled will maintain their

position number and stay on the waitlist until they resolve any issues (e.g. drop a conflicting course).

• Students are not notified if they are not eligible to enroll; the system will skip to the next student who is eligible

to enroll.

• If the waitlist process runs and no students are enrolled (due to ineligibility or there are no students on the list),

then the class will open and other students will be given the opportunity to enroll.

• The waitlist will remain active and the process will run until the Add deadline.

What will prevent students from joining a waitlist?

• Requisites for the class are not met

• Instructor or Department Consent is required (Permission)

• An Advisor Hold, Health Services Hold, or Financial Hold exists on the student’s record

• An enrollment appointment time has not arrived

• Already enrolled or on the waitlist in that class section

• Waitlist capacity has been met

• Class is not actually closed/waitlisted (class section indicates “open”)

• Last day to waitlist for classes has passed

What will prevent students from being eligible to enroll from the waitlist?

• Adding the waitlisted class will exceed the maximum enrollment limit of 19.5 credits.

• The waitlisted class presents a time scheduling conflict with another class in which they are already enrolled.

• Student is still enrolled in another section of that class. In this case, students should SWAP the section they are

currently enrolled in with the section they would like to waitlist, if the preference is to be enrolled in the waitlisted

section. Beware that this may result in no enrollment if sections close.

• Student does not meet the reserve capacity (e.g. seats are being held for majors).



How often does the waitlist process run?

The process will run every 4 hours from the first day of registration until 11:59 p.m. on the last day to add classes

Can a student waitlist for more than one section of the same class?

• Yes, students can waitlist for multiple sections of the same class; HOWEVER:

• Students cannot choose their preference; they will be auto-enrolled into the first section for which they are

eligible.

• Most courses do not allow multiple enrollments in the same semester; therefore, a student must use the SWAP

to be waitlisted. There are exceptions, such as Special Topics courses with different Topics by section.

Can students remove themselves from a waitlist?

Students can remove themselves from a waitlist by dropping themselves from the waitlisted section in self-service

enrollment. If a student drops from a waitlist, they lose their place in line. If that same student re-adds to the

waitlist of a class section they previously dropped, a new waitlist position (often further down the list) will be

assigned.

Can a course be canceled while a student is on the waitlist?

Yes. If Enrollment Services is required to cancel a course, this means that the waitlist associated with that course

will also be canceled.

Are the waitlisted credits counted into the student’s total units for the term?

No. A student must be enrolled in 12 credits or more to maintain full-time status.

Do students pay for a class if they are on the waitlist?

No. Students only pay for classes for which they are officially enrolled.

Will students be notified if they get into the class?

No. Students must periodically check their online self-service student account to verify if they have been

auto-enrolled into any of their waitlisted courses.

What if the student does not get into a class for which the student is waitlisted?

The student may enroll in a different open section of the same course, or another course, before the Add deadline

or in another term.


