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PURPOSE 

The purpose of this report is to provide background and insight into how universities 
collect, preserve and provide access to Master of Fine Arts theses including media such as 
video, photography, or interactive media. Terminology for materials submitted along with a 
written thesis work varies from institution to institution: annexes, supplemental materials, and 
accompanying materials are some examples. This report will refer to these types of files as 
“accompanying materials” in order to remove the connotation that these files are non-essential 
or less essential than the textual component of a thesis.   

While this report focuses on art and design colleges and universities that offer Master of 
Fine Arts degrees, its findings are applicable to a number of disciplines as students continue to 
incorporate visual elements such as websites, mobile applications or any other form of visual 
communication, such as data visualization, into their graduate and undergraduate work. This 
report is meant to synthesize general issues and concerns library and archive staff at academic 
institutions have regarding the preservation and access to visual theses work. 

 
OVERVIEW 

 
In 2018, Decker Library, the Maryland Institute College of Art (MICA) was selected as a 

host institution for the National Digital Stewardship Residency (NDSR) for Art Information with 
a proposed project of developing a new model for the acquisition, preservation, and access to 
art and design Master’s thesis. This new model would take into great consideration the visual 
nature of student-produced works and strive to provide access to student work in an authentic, 
accessible, and discoverable manner1.  
 

Since 2015 to the time of writing, Decker Library collected PDF versions of theses using a 
combination of a learning management system where students would upload their work, 
Google Forms where students added required submission metadata, and two servers where the 
files were backed up. Decker Library provided access through CONTENTdm2 where theses 
became openly accessible unless students have selected the embargo option for their work. 
Students may submit video, photos, and interactive and 3D media as supplemental media. 
Students must submit supplemental media files to the Graduate Studies Office in a physical 
carrier and in specific formats, such as .wav, .mov, or .tiff, as required by Decker Library. The 
Graduate Studies Office then delivered these files to the library, where the Digital Initiatives 
Unit added the files to a Google Sheet inventory and created CD or DVD access copies without 
any format migration. Access copies were stored in metal file cabinets and are available on-site. 
Supplemental media is currently not included in Decker Library’s digital repository. 
 

1 Decker Library’s full NDSR Art proposal available here: http://ndsr-pma.arlisna.org/wp-
content/uploads/2018/02/MICA_NDSRArt_ProjectSummaryforApplicants.pdf 
2 At the end of 2018, MICA implemented a new digital asset management software (DAMS), which will be used to 
store and provide access to Decker Library’s digital collections.  
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The National Association of School of Art and Design Handbook clearly specifies that a 
written document does not constitute “the final body of work” 3 an MFA candidate must 
present. So it is clear that libraries who do not collect additional media are not showcasing the 
theses to the fullest extent possible.  
 

Unfortunately, like other libraries, Decker Library’s current workflow doesn’t account for 
the diversity of media and formats that are present in MICA’s theses projects. Like most 
colleges and universities, non-textual components of thesis work are often reduced to 
“supplemental media”, therefore making their acquisition, preservation, and access secondary 
to textual PDF components. Thus, Decker Library’s NDSR Art initiative to create and share a new 
model that deviates from the premise that theses are commonly textual documents.   
 
 

METHODOLOGY AND SCOPE 

This report includes a literature review covering recent scholarship, largely from 2009 to 
2018, on electronic theses and dissertations (ETDs) in regards to their value to an institution, its 
authors, and researchers; the push for open access; and the libraries' responsibility for 
providing guidelines for graduate students. Secondly, the report draws on first-person 
observations of five institutional repositories, as well as documentation available online, to 
determine general processes, software used, digital preservation strategies, access conditions, 
and general concerns and issues surrounding acquisition, preservation, and access to ETDs. The 
five institutions were selected as a sample of art and design programs in the United States and 
Canada. Larger research institutions with strong art and design programs were also used to 
draft this report. As part of this scan, several librarians and archivists were interviewed 
informally in order to add information that was not present online. Finally, a survey was sent 
out to the Art Libraries Society of North America listserv. The survey received responses from 
12 library and archives professionals working in medium and large-sized institutions as well as 
art and design colleges.   
 
Institutions observed: 
 

● School of the Art Institute of Chicago (SAIC) 
● The Ontario College of Art and Design University (OCAD U) 
● Massachusetts College of Art and Design (MassArt)   
● University of Washington, School of Art Art History and Design 
● Rhode Island School of Design (RISD) 

 
  

3 National Association of Schools of Art and Design, Handbook 2016-17 (Reston, VA: The Association, n.d.), 143, 
https://nasad.arts-accredit.org/wp-content/uploads/sites/3/2015/11/AD-Handbook-2016-2017.pdf.n, Handbook 
2016-17 (Reston, VA: The Association, n.d.), https://nasad.arts-accredit.org/wp-
content/uploads/sites/3/2015/11/AD-Handbook-2016-2017.pdf. 
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Framework for evaluating institutions: 
 

The following framework reflects the criteria used to observe the state of acquisition, 
preservation, description, and access processes. However, information on all of these aspects 
was not available for all institutions observed.  
 

Acquisition/Deposit  Preservation  Description and Access  

Is deposit to the library or 
institutional repository 
compulsory? 

Is there a digital preservation policy 
in place?  

Is finding aid/guide or any sort of 
information describing the 
collection available online? 

Are students allowed to 
place restrictions on how 
and when their work is 
made accessible? 

How does the library/archive store 
media files? 

What is the level of access? 
(Open, paywall, some 
restrictions, some restricted.) Are 
restrictions listed? 

Are there any format 
guidelines or restrictions 
in place? 

Is any additional metadata collected 
after deposit? 

Is the textual component of the 
thesis available online? 

Are there any file size 
restrictions for textual 
and/or media files? 

Strategies for digital preservation 
(i.e. migration, refreshing data, 
emulation, replication?) 

How are additional 
files/accompanying materials 
described? 

What metadata do 
students provide at the 
time of deposit?  

Software and hardware used to store 
electronic theses and any 
accompanying materials 

Are accompanying materials 
available online? Linkage to 
additional videos, photos, 
program files, etc. 

Is documentation 
regarding thesis 
submission available 
online? (i.e. Libguides, 
How-to’s, general 
guidelines) 

 Is the collection prominently 
featured on library or archives 
website or institutional 
repository? 
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LITERATURE REVIEW 
 

Graduate theses represent a culmination of achievement and a demonstration of 
aptitude and competence in a particular subject matter. Thus, they are a sample of knowledge 
and technical skills that a student has acquired throughout a graduate program, as well as a 
representation of what an institution is capable of having their students produce. Scholarship 
on graduate theses falls into three categories: 1. value of electronic theses and dissertations 
(ETDs) as innovative contributions to their field of study,  2. the need for creating open access 
ETDs initiatives that will benefit researchers, authors, and academic institutions, and 3. the 
library’s role in collecting and providing access to ETDs.  
 

There are gaps in the literature around accompanying materials. Since they are not 
viewed as primary or central to a thesis submission, the few items that discuss accompanying 
materials focus on preservation and proper submission procedures rather than providing access 
to this work. They do not highlight the specific considerations that must be taken when 
designing and implementing access policies, workflows, and systems of visual arts theses.   
 
Table 1. Major Literature of ETDs Comparison 

 Akins Corbett Donovan Horová and 
Chvála 

Pavlásková 

Benefits of Open Access x x x    

Specific to Art & Design or Non-Text 
Theses 

x   x  

Case Study  x   x x 

Discusses Preservation and Access of 
Accompanying Materials  

  x x x 
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The Thesis as a Valuable Piece of Scholarship   
 

Electronic theses preservation and access initiatives are based on the assertion that 
student research is invaluable to the institution, its students, and researchers. Several authors 
assert that the presence of an ETD platform improves graduate education4 and documents 
scholarly activities of students, teachers, and staff of universities5. Thus, ETD initiatives help to 
provide visibility, enhance “the impact of research output” and thus “accelerate scientific 
research”6. Furthermore, as Corbett7 and Rodríguez8 note, theses and dissertations present 
strategic marketing value for the institution as sample student research output is a common 
mode of measuring the quality of an institution’s faculty and academic programs, which may be 
used in the recruitment of faculty and students, internal advocacy, and as a tool in grant-
seeking and accreditation processes.  
 

On the benefits that theses and dissertations provide to researchers and current 
students, Kettler9 points out that, by nature, theses and dissertations “add new and unique 
findings” to their field of study and tend to include more detail and more comprehensive 
literature review than most journal articles. Therefore, ETDs provide a compilation of 
bibliographical information and scope that may not be available through published scholarship 
while presenting an innovating approach to examining a particular field of study.   

 
Electronic Thesis and Open Access  
 

Universities’ and colleges’ missions and commitment to public services, which may 
include a “democratic mandate for openness, accessibility and public service”10 
 has great influence on a library or graduate programs’ decision to provide free and open access 
to their institution’s research output. Suber11 notes that a university’s mission to advance 
student research includes two phases: aiding students in academic endeavors and “help others 
find, use, and build on that good work”. Consequently, a push for open access has become 
increasingly common throughout institutional repositories. ETD scholars number several 
reasons for distributing ETDs through an open access model. Principally, open access ETDs 

4 McMillan, Gail. “Digital PrGail McMillan, “Digital Preservation of Theses and Dissertations Through 
Collaboration,” Resource Sharing & Information Networks 17, no. 1/2 (March 2004): 160. 
5 Ullah, Ahsan, and MuhamAhsan Ullah and Muhammad Rafiq, “Pakistan Research Repository: A Showcase of 
Theses and Dissertations.,” Library Hi Tech News 31, no. 4 (May 2014): 17. 
6 Ullah and Rafiq, 17. 
7 Hillary Corbett, “Out of the Archives and Into the World: ETDs and the Consequences of Openness,” in Open 
Access and the Future of Scholarly Communication: Implementation, ed. Kevin Smith and Katherine Dickson 
(Rowman & Littlefield, 2016). 
8 Ketty Rodríguez, “Electronic Theses and Dissertations (ETDS): A Literature Review,” Acceso: Revista 
Puertorriqueña de Bibliotecología y Documentación, no. 008 (2006): 74. 
9 Meinhard Kettler, “Ways of Disseminating, Tracking Usage and Impact of Electronic Theses and Dissertations 
(ETDs).,” Grey Journal (TGJ) 13 (January 2, 2017): 27. 
10 McMillan, “Digital Preservation of Theses and Dissertations Through Collaboration,” 161. 
11 Peter Suber, Open Access, The MIT Press Essential Knowledge (Cambridge, MA: MIT Press). 
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collections maximize visibility and impact 12  both for authors and institutions. Cited benefits to 
having an open access repository to provide access to ETDs include:  
 

● Open access institutional repositories increase visibility without subjecting authors to 
traditional publishing processes13 

● ETDs, which do not follow traditional peer-review routes or commercial publishing 
venues, are classified as grey literature, which in turns makes the case for open access 
more important as they are not available in traditional publications.14 

● Han, echoing Kettler, states that ETDs make accessible not only primary data but also 
secondary as graduate student work include a detailed record of related research. 

● Open access IRs are indexed by search engines, which increases discoverability.15 
● Open access promotes scholarly communication and peer-to-peer collaboration across 

academic institutions.16 
 

Though Open Access seems like an attractive concept to institutions looking to showcase 
the faculty and student research, there are several considerations to take when implementing 
such a model. Mainly, these considerations fall under the umbrella of copyright and plagiarism. 
Creative writing students cite concerns with publishing content for free as this may limit their 
opportunities to submit their work to publishers17. Likewise, this has implications for other 
fields, such as software or video game developers or other marketable content.  
 

Two useful works on open-access include “Establishing an Open- Access MFA Thesis 
Collection” by Jennifer Akins18 and Hillary Corbett’s chapter in Open Access and the Future of 
Scholarly Communications. Akins, the Subject Librarian for Art & Architecture at the 
Washington University in St. Louis, presents a case study concerning an open access Master of 
Art and Design Thesis repository. Akins’ case study, but does not acknowledge the issues that 
come with applying frameworks based on non-visual fields to visual arts theses collections. Still, 
the inclusion of art and design theses in an institutional repository is a success itself as art and 
design thesis are sometimes excluded when establishing collection policies.19 Hillary Corbett’s 
chapter focuses in more detail on the issue of open access, citing both concerns and benefits 
but ultimately advocating for open collections and acknowledging the library’s role in 
encouraging non-textual media to be submitted as part of thesis work.  

12 Ullah and Rafiq, “Pakistan Research Repository: A Showcase of Theses and Dissertations.,” 17. 
13 Yan Han, “Guidelines for Collecting Usage Metrics and Demonstrations of Value for ETD Programs,” in 
Guidance of Documents for Lifecycle Management of ETDs, ed. Matt Schultz, Nick Krabbenhoeft, and Katherine 
Skinner (Atlanta, GA: Educopia Insititute, 2014), 4.1, 
https://educopia.org/sites/educopia.org/files/publications/Guidance_Documents_for_Lifecycle_Management_of_ET
Ds_0.pdf. 
14 Han. 
15 Kettler, “Ways of Disseminating, Tracking Usage and Impact of Electronic Theses and Dissertations (ETDs).,” 
29. 
16 Han, “Guidelines for Collecting Usage Metrics and Demonstrations of Value for ETD Programs.” 
17 Jennifer Akins, “Establishing an Open-Access MFA Thesis Collection,” Art Documentation: Journal of the Art 
Libraries Society of North America 37, no. 1 (March 1, 2018): 52, https://doi.org/10.1086/697271. 
18 Akins, “Establishing an Open-Access MFA Thesis Collection.” 
19 Akins, 45. 
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As a way of mitigating plagiarism and copyright infringement, Akins20 mentions the option 

of submitting low-resolution copies and samples of work. Unfortunately, while this solution 
may prevent high-resolution work to be stolen, it could also misrepresent student work as 
being of a lower quality than it originally is. Akins also uses the argument that others cannot 
claim a work as theirs if it is already available through an open access platform.21 Arguably, 
submitting work to an open access platform would help in identifying plagiarized content as the 
original content would be easily accessible online.  However, as long as researchers follow 
appropriate copyright and licensing laws, authors have little control over how ETDs are used 
once they are published22.  Corbett23 and McMillan24, and Akins25 provide access control as a 
way of mitigating issues concerning plagiarism and privacy. Still, limiting access to student work 
would protect the works from being plagiarized but would substantially limit discoverability and 
accessibility. Furthermore, while authors largely agree that there are more upsides than 
downsides to open access ETDs repositories26, there are differences in how embargo policies 
should be viewed: hard and fast rules that specifically dictated if and how a student may place 
an embargo or a set of guidelines that serve as a basis for decision-making. For example, Han27 
strongly recommends including electronic theses and dissertations in institutional open access 
repositories but states that clear policies should be set to address potential “multi-faceted 
embargo issues”. On the other hand, Corbett28 opines that indefinite embargoes should be 
reserved for situations in which the student’s safety is at stake but that such situations should 
be evaluated on a case by case basis. 
 
The Library’s Role 
 

Due to the transition from print thesis to an ETD model, libraries have seen their role in 
the submission of ETDs as moving from that of a cataloger to a facilitator. More often than not 
it is the library’s responsibility to properly steward theses and dissertation collections, be they 
in print or digital form, however, it is noted that “ease of submission and publication enhance 
graduate students’ experience” 29. So, libraries have assumed the responsibility of guiding 
students through the submission process via written guidelines30, electronic help desks and 

20 Akins, 52. 
21 Akins, 54. 
22 Corbett, “Out of the Archives and Into the World: ETDs and the Consequences of Openness.” 
23 Corbett. 
24 McMillan, “Digital Preservation of Theses and Dissertations Through Collaboration,” 161. 
25 Akins, “Establishing an Open-Access MFA Thesis Collection,” 49. 
26 Meinhard Kettler “Ways of Disseminating, Tracking Usage and Impact of Electronic Theses and Dissertations 
(ETDs).,” Grey Journal (TGJ) 13 (January 2, 2017): 27–31; Corbett, “Out of the Archives and Into the World: ETDs 
and the Consequences of Openness”; Jennifer Akins, “Establishing an Open-Access MFA Thesis Collection,” Art 
Documentation: Journal of the Art Libraries Society of North America 37, no. 1 (March 1, 2018): 44–54, 
https://doi.org/10.1086/697271; McMillan, “Digital Preservation of Theses and Dissertations Through 
Collaboration.” 
27 Han, “Guidelines for Collecting Usage Metrics and Demonstrations of Value for ETD Programs.” 
28 Corbett, “Out of the Archives and Into the World: ETDs and the Consequences of Openness.” 
29 Han, “Guidelines for Collecting Usage Metrics and Demonstrations of Value for ETD Programs.” 
30 Han, “Guidelines for Collecting Usage Metrics and Demonstrations of Value for ETD Programs.” 
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information sites31; by helping to debunk myths regarding open access and copyright and 
educating students on embargo policies; and by serving as a mediator between faculty and 
students and services such as ProQuest ETD Administrator. Finally, Corbett also presents the 
issue of copyright and fair use but as it applies to work used by students on their theses as 
opposed to authors who only cite students’ concerns over their work being plagiarized or used 
without consent. Corbett explains that it is important to educate students on fair use as it is 
impossible for library staff to review every single page of a thesis.32  
 
Accompanying Materials 
 

Akins and Corbett both raise the point that some disciplines do not lend themselves to 
“limiting formats” such as PDF and advocate for the inclusion of accompanying material. Akins 
suggests that the absence of standardized thesis requirements across MFA disciplines and a 
non-textual nature may result in the exclusion of MFA thesis from institutional repositories33. 
While Corbett doesn’t delve into how a library can support non-textual formats, the author 
does state that it is the library’s job to support and advocate for the inclusion of thesis formats 
that deviate from traditional PDF submissions and to demonstrate a library’s technical 
capabilities in preserving and providing access to this work. However, she notes that it is 
ultimately up to the graduate studies department to determine what a thesis project may 
consist of.  
 

Whereas most writings on ETDs mention, somewhat in passing, the existence of non-
textual media as possible additional materials in a thesis submission, Bill Donovan34, Horová 
and Chvála35, and Eliškal Pavlásková 36 discuss general best practices and format requirements 
for non-textual and accompanying materials. Pavlásková offers a guide highlighting common 
formats while Donovan offers a more complete study into topics relating to preservation of 
ETDs comprised of multiple objects. On the other hand, Horová and Chvála approach the topic 
of a multi-entity thesis from a performing arts lens, where a thesis requires a written work as 

31 Bill Donovan, “Managing the Lifecycle of ETDs: Curatorial Decisions and Practices,” in Guidance of Documents 
for Lifecycle Management of ETDs, ed. Matt Schultz, Nick Krabbenhoeft, and Katherine Skinner (Atlanta, GA: 
Educopia Insititute, 2014), 5.9, 
https://educopia.org/sites/educopia.org/files/publications/Guidance_Documents_for_Lifecycle_Management_of_ET
Ds_0.pdf. 
32 Corbett, “Out of the Archives and Into the World: ETDs and the Consequences of Openness.” 
33 Akins, “Establishing an Open-Access MFA Thesis Collection,” 45–46. 
34 Bill Donovan, “Managing the Lifecycle of ETDs: Curatorial Decisions and Practices,” in Guidance of Documents 
for Lifecycle Management of ETDs, ed. Matt Schultz, Nick Krabbenhoeft, and Katherine Skinner (Atlanta, GA: 
Educopia Insititute, 2014), 5.9, 
https://educopia.org/sites/educopia.org/files/publications/Guidance_Documents_for_Lifecycle_Management_of_ET
Ds_0.pdf. 
35 Iva Horová and Radim Chvála, “Non-Text Theses as an Integrated Part of the University Repository: A Case 
Study of the Academy of Performing Arts in Prague,” Library Quarterly 20, no. 2 (2010): 226–41. 
36 Eliška1 Pavlásková eliska.pavlaskova@ruk.cuni.cz, “From the Dissemination of Electronic Theses and 
Dissertations to Their Long-Term Archiving.,” Grey Journal (TGJ) 14 (December 2, 2018): 27. 
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well as a “practical artistic work”37. Thus, making non-textual assets an essential part of any 
thesis submission. 

 
In most cases, in addition to art, design, and the digital humanities, ETDs include more 

than a single text file in what may be traditionally described as an “intellectual entity”38 or a 
“qualification performance”39, which may be comprised of the body of the thesis, defense 
records, advisors’ reviews, abstracts, and accompanying media. Accordingly, the thesis is not 
the final output but a component of an intellectual entity produced as a requirement for 
graduation. Donovan affirms that preserving the relationship within these parts is equally 
important as properly preserving each individual media file, otherwise, their “semantic integrity 
is lost.”40 This statement is accurate and should be held as an ideal. It should also be used to 
interrogate whether this is happening at colleges and universities. Moreover, Donovan only lists 
textual files when describing this intellectual entity and labels non-textual files as 
“supplementary;”41 thus reducing the value of non-textual submissions to files that enhance a 
thesis as opposed to indispensable parts of a thesis.  

 
Pavlásková42, while also referring to this type of media as “annexes”, does reflect on 

annex format controls and posits that they must flexible as it is impossible to predict 
submission for all media types. Furthermore, in Pavlásková’s case study, a policy for “enabling 
students to deposit complex software objects with unknown characteristics”43 has been 
developed. It is also interesting to note that documents such as “errata, abstracts, summaries 
and thesis proposition”44 are not labeled as annexes, which indicates that these materials are 
not viewed as secondary. 

 
Akins and Corbett also use words such as “supplemental” or “additional” media in their 

work. Both are terms that uphold the outdated notion that the textual document represents a 
complete body of work and do not suggest that the accompanying materials are indispensable 
pieces of a work. Referring to these files as ‘supplemental’ or ‘additional’ may have an influence 
on how they are viewed and treated. If materials submitted along with a textual thesis are 
thought of as secondary or additional, so will the preservation and access to these assets.   
 

However, by stating that “multimedia components should consist of supplementary 
files,”45 Donovan is using reasoning stemming from digital preservation strategies to refer to 
these files as such: media files and text files require different digital strategies and thus must 

37 Horová and Chvála, “Non-Text Theses as an Integrated Part of the University Repository: A Case Study of the 
Academy of Performing Arts in Prague,” 230. 
38 Donovan, “Managing the Lifecycle of ETDs: Curatorial Decisions and Practices.” 
39 Horová and Chvála, “Non-Text Theses as an Integrated Part of the University Repository: A Case Study of the 
Academy of Performing Arts in Prague,” 230. 
40 Donovan, “Managing the Lifecycle of ETDs: Curatorial Decisions and Practices.” 
41 Donovan. 
42 Pavlásková, “From the Dissemination of Electronic Theses and Dissertations to Their Long-Term Archiving.” 
43 Pavlásková, 25. 
44 Pavlásková, 27. 
45 Donovan, “Managing the Lifecycle of ETDs: Curatorial Decisions and Practices.” 

11 
 

                                                      



Archiving Art and Design Theses: Report on Institutional Repositories  
 

exist separately. He suggests that links embedded in the file be encoded as separate files as 
well or at the very least include a metadata component for accompanying media. While 
including all media in a single file may seem like an attractive option, as all files would be 
inseparable, it is not an appropriate long-term solution as it does not account for digital 
preservation strategies such as migration to newer file formats.  

 
Like Donovan, Horová and Chvála46 agree submissions should be treated separately. 

While Horová and Chvála focus their findings on metadata, the same rationalization may be 
observed: “two different types of qualification work are individual and independent in topic, 
content, and form.”47 So, the authors conclude that a separate metadata record for each part of 
a thesis submission must be created. Horová and Chvála also concur with Donovan when 
stating that preserving each components’ relationship is key as their case study illustrates the 
steps taken to ensure that not only each component that its own metadata record, but also 
that the relationship between each component was preserved and clearly recognizable. Yet, 
when deciding how to relate each metadata record, they ultimately chose the textual thesis 
component as the “superior”48 or parent record and non-text records as children while having 
previously stated that “it is important to be successful in the practical work, even more 
important than in the written one”49. Like Donovan, this decision may stem from a desire to be 
practical as the authors state that textual components are mandatory for each program, 
whereas non-textual components may vary by discipline. Thus, the authors were able to 
establish a rule that would apply to all thesis submissions regardless of the type of non-textual 
media submitted.  
 

In conclusion, while not explicitly labeling the textual file and accompanying materials as 
an intellectual entity in the same way Donovan does, authors agree that a single text file 
doesn’t always account for a complete record of a student’s thesis. However, the notion that 
materials other than the textual componentare not essential is still present.   
 
 
  

46 Horová and Chvála, “Non-Text Theses as an Integrated Part of the University Repository: A Case Study of the 
Academy of Performing Arts in Prague,” 233. 
47 Horová and Chvála, 233. 
48 Horová and Chvála, 236. 
49 Horová and Chvála, 230. 
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FINDINGS AND OBSERVATIONS 
 
Acquisition/deposit: General Deposit Workflow  
 
Survey responses: All the institutions surveyed stated that deposit of the thesis to their 
institutional repository (IR), commercial repository, Special Collections or database is a 
requirement for graduation. Survey participants were asked how students submitted their 
theses and, as seen in Figure 1, largely reported having student work uploaded to institutional 
drives or self-upload to IR software. Moreover, two institutions ask students to make two 
submissions. Of these, one institution requires students to submit a digital copy for upload to 
institutional drive as well as a printed copy while another institution requires students to self-
upload to cloud software and submit a digital copy in a physical carrier to the library.  
 
 

Figure 1. Thesis submission responses from ARLIS/NA Listserv survey.  
 
Interviews and UX observations: 4 out of the 5 institutions observed rely on course 
management systems or IR software to collect theses, with one institution noting that they 
have students come in person to ensure that all pertinent information, documentation, and 
metadata is submitted. While all institutions offer researchers electronic copies, one of the 
institutions observed collects physical copies, which are then digitized. In another case, the 
graduate school requires students to submit paper copies as well as digital copies. All libraries 
observed reported collecting either ETDs or had a workflow in place to digitize paper copies.  
Generally, the workflow was similar in all institutions observed: students submit their theses to 
the Graduate Studies office and the library, which makes it available through an institutional 
repository.  Figure 2 shows an overview how the process may vary when an ETD service is not 
used: it is common for students to submit their theses to the library themselves, while other 
institutions have the Graduate Students department directly forward the theses to the library. 
Figure 3 shows an example of a workflow when an ETD database service is used.  
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Figure 2. Examples of thesis collection workflows.  
  
 
 
 
 
 
 
 
 
 

Figure 3. Example of thesis collection workflow using ETD database service.  
 
Other observations regarding submission workflow:  

● Institutions that allow students to self-upload their thesis don’t make the material 
available until library staff has approved it.   

● When students were not responsible for submitting their thesis to the library, program 
staff delivered the theses to the library. One librarian noted that it was the library’s 
responsibility to claim and/or collect theses from the Graduate Studies Department. 

● One librarian noted that workflows might vary by graduate department in order to 
accommodate particular needs or content. The same librarian noted that variances in 
workflow are also due to the type of relationship between the library and the faculty or 
staff. 

● While all IR used by the schools observed had self-submission capacities, some schools 
don’t allow students to self-upload their work.  

 
Acquisition/deposit: Documentation and Instruction  

Survey responses: According to the survey, librarians favor creating library guides and 
workshops as a means to provide support for students writing and submitting theses. Among 
the workshops’ topics, respondents specified that the workshops covered metadata or 
submission processes. Moreover, 10 out of the 12 respondents stated that their library 
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provides a combination of support and documentation to students. For example, one 
respondent stated that the library provides consultation, instruction, and guides while another 
respondent stated that the library provides optional workshops and sessions with their ETD 
administrator. However, in the case where Graduate Studies was responsible for providing a 
submission package to the students, the respondent commented that the library mostly fields 
questions regarding copyright, doesn’t provide training, students receive guidelines too late in 
the program and opined that this model doesn’t work well. Finally, one respondent stated only 
providing a metadata workshop as a means of providing ETD submission support to students.  
 

 
 
 
 
 
 
 
 

 
 

 
 
 

 

Figure 4. Type of support and documentation provided responses from ARLIS/NA listserv survey 
 
Interviews and UX observations: All libraries observed have developed guides that provide 
instruction in the thesis process from writing, formatting, to submission to IR. Additionally, 
libraries provide assistance through helpdesks, instructional sessions, and videos to inform 
students on the process of thesis deposit. While most libraries had comprehensive guides, all 
but one librarian interviewed noted the need for education in terms of documentation of digital 
artwork.  
 
Common instruction strategies used by libraries: 

● Instruction session on writing a thesis  
● Instruction session on submitting thesis to IR (generally focused on steps to submit, 

required documentation, copyright, and fair use) 

Consultation  
5% 

Instruction sessions  
17% 

Workshops  
22% 

Libguide  
28% 

FAQ Documents or 
step by step 
instructions   

11% 

Videos  
5% 

Submission 
package from 

Graduate Studies 
office  

6% 

Tech support  
6% 

What kind of documentation or training does 
the library provide to students regarding 

thesis submission and access?   

15 
 



Archiving Art and Design Theses: Report on Institutional Repositories  
 

● Slides from instruction sessions posted on website  
● Metadata workshops  
● How-to videos  
● Written guidelines on writing and submitting a thesis  

 
Text and video guidelines included information on the following:  

● Formal writing  
● Copyright and licensing 
● Predatory publications  
● Format and file size restrictions 
● Embargo policies and procedures 
● Benefits of submitting work to an open access repository 
● Submission to IR  
● Submission to ProQuest  

 
Examples of documentation  

● University of the Arts Graduate Thesis Submission Guidelines  
● OCAD How-To video on Depositing Thesis or Major Research Projects 
● OCAD Open Guidelines for the Preparation of the Thesis 
● ProQuest Preparing Your Manuscript for Submission (Including Supplemental Files) 
● University of Washington Libraries Slide Deck: The Basics: ProQuest, UW and Your ETD 
● University of Washington Libraries Digital Preservation Policy  
● Flaxman Library Thesis Submission Worksheet 
● University of Washington Withdrawal Policy 
● Flaxman Library Thesis Submission Guidelines 

 
Acquisition/deposit: Multimedia and Accompanying Materials   

Survey responses:  Respondents were asked if students were allowed to submit any 
accompanying materials along with their PDF or printed textual thesis. As seen in Figure 6, 50% 
of respondents work in institutions that allow students to submit additional media. However, 
one respondent, noted in the ‘Other’ percentile, specified that students are not only allowed 
but required to submit accompanying materials and that these requirements vary by discipline: 
the photography program requires printed photos; graphic design must submit printed work 
and all other programs must submit PDF of text and images. Another respondent also specified 
that students are required to submit accompanying materials. However, this respondent stated 
that accompanying materials refers to supporting documentation. It is unclear if this 
respondent’s institutions also allows students to submit additional non-textual media. One 
respondent noted that while they don’t accept accompanying materials as part of a thesis 
submission, students may submit visual media to Special Collections, which would then be 
linked to the student’s thesis.  
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Figure 5. Submission of accompanying materials responses from ARLIS/NA listserv survey  

 
Respondents were also asked how students submit accompanying materials. Table 1 

notes the responses alongside submission for the textual component of the thesis. 6 out of 10 
respondents who accept accompanying materials stated using a different strategy for collecting 
accompanying media. In the single response where students only submitted a printed copy of 
their thesis, submission to accompanying media was made using a physical carrier. However, 
this accompanying media was placed on a separate shelf labeled “Special” which is available on-
site but is not browsable remotely.  
  
Table 2. Submission of thesis and accompanying media responses from ARLIS/NA listserv survey 
Respondent  How do students submit 

their theses?  
How do students submit 
supplemental materials? 

1 Physical carrier such as USB or 
CD 

Physical carrier such as USB or CD 

2 Self-upload to (homegrown) 
course management system, 
then archived to (also 
homegrown) institutional 
repository. 

Physical carrier such as USB or CD, 
Self-upload to CMS, then archived to 
institutional repository. Sometimes a 
supplemental CD/DVD is included 
with print thesis for large A/V 
projects. 

3 Upload to institutional drive Physical carrier such as USB or CD 
4 Upload to institutional drive, 

Printed copy 
N/A 

5 Self-upload to cloud software Self-upload to cloud software 
6 Self-upload to cloud software N/A 
7 Physical carrier such as USB or Physical carrier such as USB or CD, I 

Yes  
50% 

No  
17% 

Other  
33% 

Are students allowed to submit accompanying 
materials along with their thesis? (Images,  

A/V, software, etc.)  
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CD, Self-upload to cloud 
software 

can access these materials from 
Google Drive 

8 Upload to institutional 
repository 

Self-upload to repository 

9 Self-upload to cloud software  Upload to institutional drive 
10 Upload to institutional drive Upload to institutional drive 
11 Printed copy Physical carrier such as USB or CD, 

Upload to institutional drive 
12 Printed copy and emailed PDF Self-upload to cloud software, email 

librarian 
 
 
Interviews and UX observations:  A common thread throughout graduate art and design 
program requirements was to define the thesis as an innovative scholarship that incorporates 
both textual and visual components. The School of the Art Institute of Chicago notes “students 
are encouraged to use innovative approaches to research and analysis, and the formats with 
which they disseminate the outcomes of their research. The thesis requirement may be 
satisfied in a variety of ways incorporating visual, sonic, and verbal media.” The University of 
Washington notes that a thesis “may exist as a written document, designed artifact, multimedia 
presentation or any combination of the above" and states that MFA students “are required to 
develop both a visual and a written thesis". Due to the aforementioned duality of the art and 
design theses as a textual and visual representation of scholarship, all libraries observed 
mention accompanying visual materials or allude to non-textual theses formats on their 
guidelines for submission to institutional repositories or databases. For example, on the School 
of the Chicago Institute of Art Thesis Submission Guidelines, step 8 refers specifically to 
"formats other than a standard text” and OCAD’s video on theses submissions even encourages 
students to submit accompanying materials that highlight visual aspects of theses work. 
 

While the survey didn’t ask participants the reasons why students were not allowed to 
submit additional media, the informal interview format did allow for this discussion. None of 
the librarians interviewed worked for institutions that don’t allow students to submit additional 
media. However, one library discouraged students from submitting accompanying materials 
due to the lack of resources to preserve digital media. When students do submit this media, the 
library doesn’t provide access to it. Another institution acknowledged that some formats may 
require special preservation considerations and thus program staff should discuss non-print 
theses with library staff before submission. One institution noted keeping CDs and DVDs in the 
stacks (when they did mention accompanying materials) and this was the only library that 
mentioned on their website how these types of submissions are made available to researchers. 
On the other hand, one institution noted that while they do accept accompanying non-textual 
media, the library has yet to receive such a submission. Furthermore, any student work would 
most likely be kept by the specific graduate department and wouldn’t be linked in any way to 
the student’s thesis.  
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Libraries and graduate programs had the following (general) guidelines for accompanying 
media:  

● All IR software used prompts for students to upload accompanying files when employing 
self-upload workflow.  

● If using ProQuest ETD Administrator, large files may be submitted on a physical carrier 
directly to the graduate program, which will be responsible for forwarding the files to 
ProQuest.  

● One institution requires accompanying materials to be described in the abstract or listed 
in the appendix. 

● One institution allowed students to link to audiovisual media hosted on other websites. 
Said link was present in the metadata. It is unclear if the library retains a digital copy of 
media hosted on other websites.  
 

Table 3. Format requirements for textual and multimedia components as stated on library guidelines 
(when available).  

Institutio
n 
Observed 

Text  Images  Video  Audio  Animation Comments 

1  PDF  Not 
specified  

 

 
Not 

specified  
 

Not 
specified  

Not 
specified  

Open 
formats 
such as 
HTML, 

JPEG, MP3 
are 

suggested 

2  Guidelines 
not available  

Guidelines 
not 

available 
 

 
Guidelines 

not 
available 

 

Guidelines 
not 

available 

Guidelines 
not 

available 

 

3  Printed copy 
and PDF  

GIF (.gif), 
JPEG 

(.jpeg), 
PDF (.pdf) 

use Type 1 
PostScript 
fonts, TIFF 

(.tif) 
 

MP4 (.mp4) 
Apple Quick 

Time 
(.mov). E 

 

AIF (.aif), 
CD-DA, CD-

ROM/XA, 
MIDI 

(.midi), 
MPEG-2, 

SND (.snd), 
WAV 

(.wav) 
 

Flash 
(SWF) 

 

File formats 
not 

specified in 
guidelines 

must be 
converted 

to PDF 
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4  Printed Copy  JPEG Not 
specified  

Not 
specified  

Not 
specified  

 

5  Adobe PDF 
required. No 

compression; 
no password 

protection; no 
digital 

signature. 
 

GIF (.gif); 
JPEG 

(.jpeg); 
TIFF (.tif) 

 

Apple Quick 
Time 

(.mov); 
Microsoft 

Audio Video 
Interleaved 

(.avi); MPEG 
(.mgp) 

 

AIF (.aif); 
CD-DA; CD-

ROM/XA; 
MIDI 

(.midi); 
MPEG-2; 

SND (.snd); 
WAV 

(.wav) 
 

Not 
specified  

File formats 
not 

specified in 
guidelines 

are not 
guaranteed 

to be 
included in 

IR 

 
Preservation  

Survey responses: Table 4 shows survey responses to preservation activities performed on 
digital thesis assets.  5 out of 12 respondents were unsure which, if any, digital preservation 
strategies or activities were being employed on their digital theses collections and 2 of these 
respondents trusted their institutional repository to perform any digital preservation necessary. 
In the cases where respondents were aware of how these assets were being digitally preserved, 
replication and migration were the most common strategies. Moreover, respondent 1 in Table 
3 stated that data was being replicated, migrated, emulated, and refreshed with the added 
caveat that this is their understanding.  
 
Table 4. Preservation activities responses from ARLIS/NA listserv survey (continued on next page) 
Respondent  Replication  Migration  Emulation Refreshing  Other/Comments  

1 Yes  Yes  Yes  Yes  "All the above will 
be happening on a 

more regular basis, 
as far as I 

understand it" 
2 Unsure  Unsure  Unsure  Unsure   
3 Unsure  Unsure  Unsure  Unsure    
4 Blank Blank Blank Blank  
5 Yes  No No No  
6 Blank  Blank Blank Blank  
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7 Unsure  Unsure  Unsure  Unsure  "At the moment 
they are stored in 

our IR and we 
don't have a long-
term preservation 
plan in place yet." 

8 Unsure  Unsure  Unsure  Unsure  "IR is hosted 
remotely, I imagine 

they backup and 
migrate their 

servers at a high 
standard but I 
don't have the 

specifics." 
9 Yes  Yes No No  

10 Yes  Yes  No No  

11 No No No No  

12 Unsure  Unsure  Unsure  Unsure   
 
 

Survey respondents, as well as institutions observed, used a combination of IR software, 
institutional drives and ProQuest ETD Administrator to manage thesis collections. Survey 
respondents were asked what software they used to both collect and provide access to theses 
collections. Figure 7 shows that while two respondents noted using ProQuest ETD 
Administrator, one of them also noted that they also provide public access through an IR 
software.   
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Figure 6. Software responses from ARLIS/NA listserv survey  

 
Interviews and UX observations: Information on digital preservation was limited and only one 
of the libraries contacted had a formal digital preservation policy. However, some information 
regarding digital preservation may be found on policies pertaining to the institutional 
repository. These IR policies tend to address issues of withdrawal of content, retention policy 
for digital files, privacy, copyright and permissions, changes to submissions, and a statement on 
open access. 
 
Table 5. Institutional repository software used by institutions observed 
Institution Observed  Institutional Repository Software  

1  BePress Digital Commons 
2  IR+ 
3  EPrints 3 
4  Drupal / Islandora 
5  ProQuest ETD administration DSpace 

 
As seen in the survey and observations from the previous section, librarians seemed 

mostly to rely on their IR software or ProQuest as the main strategy for digital preservation.  
However, when interviewed, librarians were conscious of the dangers of relying only on third-
party software and noted saving files on institutional and portable drives as a backup. 
Additionally, those libraries that used ProQuest ETDs services also included theses in their IR. 
These observations were also reflected in the survey responses where most respondents who 
had knowledge of digital preservation activities selected replication and migration as a digital 
preservation strategy.  
 
Nevertheless, one librarian noted that the reason for including theses in the IR in addition to 
using ProQuest ETD Administrator was not due to preservation reasons but to provide open 
access, as this aligns with the graduate studies department’s mission to provide open access to 
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22 
 



Archiving Art and Design Theses: Report on Institutional Repositories  
 

research produced by the institution. The same librarian noted that using a combination of IR 
and ProQuest made for an awkward process that caused much confusion among students.  
 
Benefits mentioned by librarians were of providing access via an IR:  

● Analytics 
● Search engine optimization 
● Author has some control on submission  
● Ease of installation for those lacking in-house IT support 
● Control over the submission process (as opposed to using ProQuest ETD Administrator)  

 
Description 
 
Survey responses: Only one survey respondent alluded to the visual nature of their IR, which 
highlights student’s artwork by providing visual samples of students’ work along with an 
introduction to their practice. On the other hand, while admitting that they don’t “showcase” 
the theses collection, they did state that theses are heavily used by visits from classes.  
 

Survey respondents were asked the type of metadata that students were asked to 
provide when submitting a thesis. Out of 12 respondents, one stated not collecting metadata 
from students but instead from the Graduate Studies Department.  

 
Figure 7. Metadata submitted by students according to ARLIS/NA listserv survey respondents 
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Interviews and UX observations: Students were responsible for providing accurate metadata. 
However, metadata submitted by students was reviewed by library staff except in one case 
where the librarian noted that it is the graduate program that performs quality assurance on 
theses metadata.  
 
Common metadata found on observed IRs was: 

● Author Name  
● Title  
● Academic Year  
● Date of Award  
● Degree Name  
● Abstract  
● Advisors  
● Readers  
● Keywords  
● LCSH  
● Additional information  
● Contact Email Address  
● Rights statement  

 
Description of the collection, as viewed on the front-end IR view, is very minimal. Three 

institutions list the collection with a variation of “Theses and Dissertations” while two included 
a description with date spans, digitization practices (if applicable), formats, a history of the 
collection, and access note. Two of the institutions observed don’t include a direct access link to 
a thesis collection in their IR. In terms of browsing, three IR divided theses by program or 
discipline while others listed all theses together. Browsing capabilities were very minimal, 
allowing users to search by author or title and in some instances, department degree type or 
thesis type.  
 
Access 
Survey responses: Those who allow for embargoes only do so for a one-year period. 
Furthermore, one respondent specified that embargoes are only granted in extenuating 
circumstances such as a pending publication. One respondent, noted in the Other percentile in 
Figure 9, added the option of not publishing theses but it is unclear if unpublished theses are 
available onsite.  
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Figure 8. Access options responses from survey sent to ARLIS/NA listserv 
 

Interviews and UX observations: One librarian noted that while restrictions are allowed, he has 
not come across a student who has wanted to place any restrictions on their work. Secondly, 
none of the institutions allowed students to place indefinite embargoes on their work. 
Presumably, this would go against the institution or library’s mission to collect and share 
scholarship produced by the university’s faculty and students50.  
 

All librarians interviewed noted that in special cases students are allowed to remove 
theses previously submitted if they have been offered publication, are in the process of 
obtaining a patent, or have serious concerns for their safety. In some cases, students must 
submit a request to the Graduate Studies office or library to have the thesis removed. While 
requests of removals may seem like outliers, it is important to have a policy in place that will 
facilitate and speed up the process of removing a thesis when time is limited. One librarian 
noted that while submission to the IR is a requirement for graduation, if a student asked to 
remove their thesis, he would comply even though there is not a policy in places that addresses 
this scenario. Another librarian noted that while they don’t allow indefinite embargoes, they 
unofficially let students know that they can request to have the thesis withdrawn and have 
included some language regarding withdrawal of theses on their website. The same librarian 
noted that they don’t have an official withdrawal policy in place due to the fact that these 
situations are extremely uncommon. Furthermore, two librarians noted that theses under an 
embargo would not be included in the IR due to digital security concerns.  
 

50 On the graduate studies page, the University of Washington states: “Disseminating such contributions is consistent 
with the University of Washington’s mission to share its scholarly work with other scholars, students, and the 
public. Therefore, the University views the wide and timely dissemination of thesis and dissertation results as an 
obligation of students.” https://grad.uw.edu/for-students-and-post-docs/thesisdissertation/ 
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Two of the institutions observed limited access to in-library use only. In such cases, the 
full metadata and a sample of the content were available online. One librarian noted that all 
theses are restricted and the permission-granting process is arbitrary. If a person with an 
institutional email requests to view a thesis, the librarian is likely to grant permission. However, 
if the email or name is completely unfamiliar, the librarian will forward the request to a faculty 
member. Their current IR doesn’t allow for different levels of permissions such as on-site and 
off-site so the librarian must add researchers and students manually in order to grant access to 
theses. Furthermore, there is not a set policy in place regarding access to theses so everything 
has to be restricted. Technically, the librarian stated, students have not given permission to 
have their work publicly available.  
 
Relationship Between IR and Graduate Program Websites    
 
Survey responses: Respondents were asked how the Graduate Studies Department or the 
Institutions and 1 out of 12 respondents stated that their institution’s Graduate Studies website 
includes a link to the library’s theses collection. Remarkably, 50% of respondents we unsure 
how, or if, their thesis collection was being showcased by the institution or individual programs. 
Respondents could choose more than one way in which thesis work was being showcased by 
the institution or individual program. Nevertheless, where respondents stated that some thesis 
work or graduate portfolio was showcased on the graduate program’s website, the thesis 
collection was not included in this showcase. 
 
 

 
 
 
 
 
 

 
 
 
 

Figure 9. Responses from survey sent to ARLIS/NA listserv 
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Interviews and UX observations: A common trend amongst the institutions observed was a 
disconnect between the information available on the IR and the information available on the 
graduate program’s website. Most notable, theses collections on the IR usually link to the 
corresponding graduate department, be it through the bibliographical record or through a link 
in the collection description. However, seldom did graduate program websites link to the IR 
where the theses are made available. The disconnect is more obvious when programs dedicate 
a page on its website to expounding on the value of the theses but fail to mention the 
institutional repository. However, all the librarians contacted asserted that they have a good 
relationship with the graduate program and were surprised to learn that the graduate studies 
page wasn’t linking to the IR. Similarly, IRs usually don’t mention graduate exhibits or link to 
graduate exhibits, portfolios or slideshows, which tend to be showcased on the graduate 
program websites. Librarians also noted that they don’t collect theses exhibition materials such 
as videos or photographs taken during the event or marketing material created by other 
departments to promote the exhibitions.   
 
Only in one case was the theses catalog present on the main page of the graduate program 
website. Another example of linkage between IR and graduate programs was a program 
website that included photographs of graduate exhibitions along with a link and description to 
the theses collection in the IR.   
 
 

CONCLUSION 
 

Generally, librarians do acknowledge that the IR is not enough to showcase the visual 
aspects of the students work and generally agree that the textual component of the thesis may 
not be the main component of all thesis work and are actively looking for solutions. 
Furthermore, librarians were mostly unsure of how ETDs were being preserved as they 
assumed that the institutional repository software was taking proper action to digitally 
preserve all content submitted. Interestingly, the trust that librarians place on IR software falls 
short when it comes to privacy and security as they stated that work pertaining to students who 
fear for their safety would not be included in the IR even if it was not visible to the public.  
 

The process for depositing theses to institutional repositories is varied but inherently 
similar. Differences are seen in the people involved in the process, library staff, students or 
faculty, and the stages at which they are involved. Likewise, institutions are largely on board 
with having an institutional repository that follows an open access model, as was seen in the 
literature review as well, and have taken it upon themselves to educate students on how open 
access may impact their work, be it positively or negatively, and how to properly submit said 
work to the institutional repository. 
 

While not specified in the survey, the difference in submission workflows for textual 
components versus visual components may be due to the capabilities of the software used, lack 
of resources to preserve or learn how to preserve digital visual media (thus the use of physical 
carriers to collect and provide access), among other reasons.  Respondents were not asked 
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follow-up questions regarding the non-acceptance of accompanying media as the survey was 
focused on submission workflows and treatment of additional media and purposely short to 
maximize engagement. However, it would be interesting to know the reasons why an 
institution wouldn’t accept additional non-textual media such as lack of preservation resources 
or concerns with providing open access to student-produced art. 
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APPENDIX I: Survey results  

 

Question 1: What kind of college/university is your library a part of?  

 
 
Question 2: Is thesis deposit a requirement for graduation for art and design master's students? 
 

 
 
  

Large Research 
Institution 

42% 

Medium Sized 
Research 

Institution 
8% 

Art and Design 
School 

50% 

Yes  
100% 

No  
0% 
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Question 3: How do students submit their theses?  
 

 
 

Question 4: How does the library showcase theses work after it's submitted?  
 

 
 

  

Physical carrier 
such as USB or 

CD 
14% 

Upload to 
institutional 

Drive  
22% 

Self-upload to 
cloud software  

36% 

Printed copy  
21% 

Email  
7% 

We don't 
showcase this 

work  
34% 

Other: 
Institutional 

repository is a 
visual medium  

8% 

Graduate 
porfolios on 

library website  
8% 

Graduate 
theses linked 

on library 
website  

50% 
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Question 5: How does the graduate studies department or your institution showcase theses 

work?  

 
 

Question 6: What are your format requirements for thesis submission?  

 
 

  

They don't 
showcase this 

work  
17% 

They showcase 
some work on 

the website  
17% 

Unsure  
50% 

Graduate 
portfolios on 

website 
8% 

Theses are 
linked to from 
program web 

pages. 
8% 

Depends on the 
program  

8% 

PDF  
67% 

PDF/A 
17% 

Print  
8% 
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Question 7: Are students allowed to submit supplemental materials along with their thesis? 
(Images, A/V, software, etc.) 

 
Question 8: Do students submit a cover sheet along with their thesis? 
 

 
 
  

Yes  
50% 

No  
17% 

Other  
33% 

Yes  
73% 

No  
27% 
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Question 9: What metadata to you ask students to complete? 
 

 
Question 10: What access options are available to students?  
 

 
  

On Site Only  
25% 

Public/Open 
Access  

40% 

Embargo  
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Other  
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Question 11: What kind of documentation or training does the library provide to students 

regarding thesis submission and access? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Question 12: How do students submit their materials? 

 
 

0 1 2 3 4 5 6 7

Physical carrier such as USB or CD

Self-Upload to cloud software

Upload to institutional drive

Upload to institutional repository

Email

N/A

Print

Numer of respondents 

Additional materials

Textual component

Consultation  
5% 

Instruction sessions  
17% 

Workshops  
22% 

Libguide  
28% 

FAQ Documents or 
step by step 
instructions   

11% 

Videos  
5% 

Submission 
package from 

Graduate Studies 
office  

6% 

Tech support  
6% 
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Questions 13: What software do you use to preserve and provide access to art and design 

theses? 

 

 
Question 14: Are additional materials available remotely? 

 

 
 

 

Homegrown CMS  
20% 

D-Space  
10% 

Proquest  
20% 

Islandora  
20% 

Eprints  
10% 

Symfony  
20% 

Yes  
70% 

No  
30% 

36 
 



Archiving Art and Design Theses: Report on Institutional Repositories  
 

Question 15: What kind of digital preservation activities are you performing on supplemental 

materials? 

Respondent  Replication  Migration  Emulation Refreshing  Other/Comments  

1 Yes  Yes  Yes  Yes  "All the above will 
be happening on a 
more regular basis, 
as far as I 
understand it" 

2 Unsure  Unsure  Unsure  Unsure   
3 Unsure  Unsure  Unsure  Unsure    
4 Blank Blank Blank Blank  
5 Yes  No No No  
6 Blank  Blank Blank Blank  
7 Unsure  Unsure  Unsure  Unsure  "At the moment 

they are stored in 
our IR and we 
don't have a long-
term preservation 
plan in place yet." 

8 Unsure  Unsure  Unsure  Unsure  "IR is hosted 
remotely, I imagine 
they backup and 
migrate their 
servers at a high 
standard but I 
don't have the 
specifics." 

9 Yes  Yes No No  

10 Yes  Yes  No No  

11 No No No No  

12 Unsure  Unsure  Unsure  Unsure   
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